www.milton.delaware.gov
Phone: 302-684-4110

Fax: 302-684-8999

Town of Milton
115 Federal St
Milton, DE 19968

May 28, 2013

To: Mayor & Council
From: Robin Davis

Ref: Monthly Report

Attached you will found the reports submitted by the Project Coordinator & Code Enforcement Officer
for May 2013. This cover sheet is a supplement to these reports to be used to highlight some of the
activities handled by the Planning & Code Enforcement Departments.

Certified Local Government Grant (follow up)

The grant application, administrated by the State of Delaware Division of Historical and Cultural
Affairs Office requesting grant funding for fiscal year 2013, has been received and reviewed by the
grant manager Joan Larrivee. The town is awaiting notification from Ms. Larrivee pertaining to the
approval of the grant application. The Center of Historic Architecture and Design is ready to start
work on the project once approval has been granted. They are prepared to complete an update to the
information on at least 50 properties within the Historic District during the first year of the proposed
project. Additional properties will be updated if time permits. The remaining properties will be
updated during future funding periods.

FEMA Training

I have been approved by the Federal Emergency Management Agency to attend a 4 day training course
at the Emergency Management Institute in Emmitsburg, Maryland. The purpose of the course,
Managing Floodplain Development through the Nation Flood Insurance Program, is to enhance the
knowledge and skills of local officials responsible for administering and enforcing floodplain
management regulations. It is also intended to broaden understanding of floodplain strategies that can
be applied at the local level. The course is scheduled to run from June 24" _ June 27",

Business/Rental License Review

The Code Enforcement Officer is continuing the process of comparing the current lists of
business/rental licenses issued for 2013 to the lists of business/rental licenses issued for 2012. Our
current business license list is also being compared to those businesses that have obtained a State of
Delaware license for 2013. Follow up action will be taken, once we have identified the businesses or
property owners not in compliance with the code.

Please feel free to contact me if there are any questions or comments.
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Project Coordinator
Monthly Report
May 2013

04/29/13 - 05/03/13

Town Council Meeting Packets
o Prepare monthly report
o Copy draft minutes for review
= Review tapes and fill in blank spaces as needed
o Prepare documentations for agenda items
Code and approve misc bills
o Respond to questions from Town Manager
Prepare timesheets
Delmarva Chevy Filming on Mulberry St — email from Town Manager
o Email response — DELDOT approval, road closure and parking issues
Certified Local Government Grant Application
o Finalize project narrative attachment for submission with application
o Review budget proposal with Center of Historic Architecture & Design
o Follow up call & email to Joan Larrivee (Grant Manager)
o Scan and email completed application to grant manager
309 Union St
o Historic Preservation Commission application
= Review with owner
Phase 3 Heritage Creek Subdivision Application
o Call from engineer for applicant
=  Submission of final documents
o Follow up with Town Engineer
= Comments for final approval
Cannery Village Propane Tank Field — Preliminary Site Plan Application
o Follow up with Town Engineer
= Alley pavement & specifications
» Propane tanks — number & size
e Compare as proposed in Phase 3A to Phase 2B
Proposed name of private drive — Dogfish
o Received fax approval from Sussex County
o Spoke with Mike Glick — approval by Town Council
Bond Reduction — Heritage Creek Phase 2B
o Follow up with Town Engineer
* Inspection and comments
In-town Business Licenses
o Discussion with Vice Mayor Booros
» Current State of Delaware businesses at in town locations



= Penalty/violation of non-compliance
= Review Section 93 of town code
121 Union St
o Historic Preservation Commission application
» Review scope of work on building permit
» Meet with contractor & Code Officer
¢ Discuss submission requirements
Update Commission member lists
o HPC, BOA, P&Z

05/06/13 - 05/10/13

Code and approve misc bills
Town Council Monthly Report
o Prepare Cover sheet as requested by Town Manager
o Prepare documents for agenda items
Vacant lots on Union and Orchard
o Call from potential buyer
o Rezoning questions
Removal of street light request — Heritage Creek
o Request made by developer and owners of lots 105 & 106
o Review request and follow up with Ben Gordy
o Speak with owner of lot 105
= Received email from Mr. Sands
Historic Preservation Commission
o Prepare and post agenda
o Prepare and deliver packets to members
o Prepare binders for new members
Parade/Public Assembly
o Review application
o Prepare permit for signature
IPA Training Seminar — Dover
o Planning 205
Heritage Creek Phase 3 Subdivision
o Review submitted approvals from outside agencies
o Follow up with Town Engineer — final review comments
o Call from engineer for applicant
= Required submission documentation for final review
Goals and Objectives (Code Enforcement)
o Prepare list to be incorporated in evaluation review
201 Broadkill Road - Site Plan Review Application (parking lot)
o Follow up call to surveyor for applicant
®  Timeframe for May P&Z submission
= Status of approvals from outside agencies
e Awaiting additional comments or approval



o Follow up with Town Engineer
= Review of corrected plans

o Follow up with Truitt and Ami at site location
= Discussed outside agency approvals and time

- Cannery Village Permanent Propane Tank Field — Site Plan Review

o Follow up call to Chestnut Properties
= Need to discuss “condition of approval” item from P&Z
» Left message for Mr. Dyer to call

05/13/13 — 05/17/13

Code and approve misc bills
Timesheets
Board of Adjustment

o Prepare and post agenda

o Notify library of meeting and room cancellation
Planning & Zoning Commission

o Prepare and post agenda

o Prepare and deliver packets to members and Town Solicitor
Attend Town Council meeting (05/13)
Town Council & Historic Preservation Commission Minutes

o Correct as needed and prepare for website posting
201 Broadkill Road — Site Plan Review (Parking Lot)

o Follow up call to Chuck Adams (surveyor for applicant)

o Status of outside agency approvals

o Timeframe and requirements for P&Z submission
FEMI Training — Emmittsburg, MD

o Complete general admissions application

= Managing Floodplain Development thru NFIP

o Email to DEMA office for approval
Alley between 102 & 108 Federal St

o Discuss with Councilman Collier

o Make copy of response letter from George Dickerson
Facility Dude Training Webinar — Town Hall

o Software system for tracking required tasks
Attend LDMBOA meeting in Georgetown
426 Federal St — Historic Preservation Commission Review

o Update application folder and place folder in property file
121 Union St — Historic Preservation Commission Review

o Prepare and send decision letter and place in application folder
309 Union St — Historic Preservation Commission Review

o Prepare and send decision letter and place in application folder
Prepare Property Ownership Verification Letter



o Dogfish Warehouse Property
s Requested by Mike Glick (project manager)
s Needed for DELDOT
Easement documents for Dogfish warehouse parcel
o Needed for official recording
o Review and stamp
Goals and Objectives — Project Coordinator
o Prepare list for incorporation in performance evaluation
Milton Park Center — Final Site Plan approval extension
o Review overdue invoice file
* Invoice in question coded to wrong “bill to” client
®  Correction made by Kristy
o Follow up email to project manager
» [Jtem tabled at May Town Council meeting
» Jtem now placed on June Town Council agenda
Call from Mike Glick — Dogfish Warehouse and Brewery
o Discuss new address for warehouse
o Drilling of approved well for brewery
Heritage Creek Phase 4
o Follow up with engineer for applicant
= Submission documentation for P&Z
o Review documents and outside agency approvals

05/20/13 — 05/24/13

Performance Evaluation
o Complete self evaluation forms
Code and approve misc bills
201 Collins St
o Possible HPC review needed
o Discuss work with Code Officer
Conduct Performance Evaluation on Code Enforcement Officer
o Review new goals and objectives
Meet with Mike Glick (walk in)
o Approved DELDOT Entrance Plan — Dogfish Warehouse
o Review and stamp plan for recording by applicant
Attend Planning & Zoning Commission meeting
Attend View Point Presentation at Town Hall (webinar)
o Town Manager and Kristy in attendance
o Work order tracking system
Prepare misc. invoices
o Engineering/Technical Services to be billed to applicant/owner
Monthly code report for Town Council
o Discuss changes to report requested by members



- Hentage Creek Phase 3 — Subdivision Plan
o Follow up with Town Engineer
o Call to engineer for applicant
= Discuss approval by Planning & Zoning Commission
= Discuss submission requirement for 1own Council
- Meet with John Oates — owner 115 Arch St (walk in)
o Discuss subdivision plan approvals by P&Z for Heritage Creek
o Public notification letter for item removed from P&/ agenda
= Subdividing vacant land parcels into smaller parcels
- In-town business licenses
o Review previous approval ordinance amendment
o Call to Town Solicitor
o Follow up email to Vice Mayor Booros
s Draft ordinance amendment for review
- Heritage Creek Phase 5 Subdivision Plan
o Review documents for compliance
o Call to Town Engineer

This report does not include normal day to day conversations, emails or meetings with
the residents, Committee/Commission members, elected officials, town staff, etc.
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C.E. MONTHLY REPORT - MAY 2013

Grass certified to 118 N. Spinnaker
102 Shipbuilders
703 S. Spinnaker
414 Boxwood
307 Atlantic Ave.
411 Conwell
309 Front
130 W. Shore
132 W. Shore
612 Bennett
308 Holland
316 Behringer
13 Duory Circle
111 Ellison Dr.
402 Village Ctr. Blvd.
707 S. Spinnaker
107 Morgan Way
614 Federal St.
515 Chestnut
306 Union
326 Bay Ct.

317 Carlton Dr

Permit to 6 Village Center (Dogfish)
108 Arch St.
123 Union (library)
414 Mulberry
103 Heritage Blvd.
106 Lake Dr. (2)
105 Isle Ln.
209 Heritage Blvd.
405 Union St.
200 Dorsey Ln.
216 Heritage Blvd
107 Summer Walk Blvd
336 Carlton Dr.
128 Ellison Dr.
107 Broadkill
205 Federal



C.E. MONTHLY REPORT - MAY 2013

Certified letter to 205 Federal St. to

repair rear of main building

Spoke to owner of 205 Federal — he will be
getting a permit for repairs to rear of the house

Permit obtained for 205 Federal

Foundation work in progress at 100 Sassafras
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