APPENDIX E

BUILDING & CODE DEPARTMENT
PROGRAM EXPENDITURES

In accordance with the Town of Milton Charter, Section 18 (i) “Town Manager”, the following
information is provided as a supplement to the Expenditure section of the 2013-14 Fiscal Year
Town Manager’s Draft Budget. It details a work program for the town.

The Building & Code Department is staffed with two persons. Each requires specialized
knowledge in a different field. The Project Coordinator is a member of the American Planning
Association and must be educated in the area of Land Planning in order to fulfill his function as a
coordinator of development, zoning and historic preservation efforts. In 2013, the Project
Coordinator completed the first of three classes (40 hours each) in “Managing Floodplain
Development through the National Flood Insurance Program”.

The Code Enforcement Officer needs on-going training in construction methods and national
standards of construction, fire prevention and health & welfare related practices. The request for
training funding is supported by the information that follows.

The need for an improvement in the area of new business start-up in the Town of Milton is
recognized. The process, from application to business opening, could be improved through paper
methods that track progress. The use of a Client Relationship Management (CRM) program
would provide for better reporting and accountability, too. The operating budget includes $1,455
for the set up and use (3 licenses) of Salesforce for Government to accomplish this task.
Information about this program follows the education/association program examples.

The only Capital Expenditure proposed for the Building & Code Department is a change from
our existing licensing and permit program “Checklist” to a program module of Edmunds
Accounting that serves the same purpose. Edmunds is our existing accounting software. The
functionality of Checklist is quite limited and the company is a one-person firm. An alternative
proposal called ViewPoint was also considered. All three are included in this Appendix.
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The Delaware Chapter of the APA holds an annual meeting, educational worksh
courses, assists AICP exam candidates, and produces a chapter newsletter and j

programs, sponsor local official and planning commissioner training workshop:
campaigns.

The Chapter bylaws as revised in 2008, in PDF form, are available here.

The current membership of the Chapter executive committee can be found here

THE APA

The American Planning Association and its professional institute, the American
organized to advance the art and science of planning and to foster the activity o
and social—at the local, regional, state, and national levels. The objective of the .
planning that will contribute to public well-being by developing communities a1
needs of people and of society more effectively.
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Education

REGISTER FOR PLANNING EDUCATION COQURSES ONLINE!

Knowledge is power and APA Delaware is committed to leading the cause for planning education in Delaware. We
offer various training and professional development programs for practicing planners as well as general
educational opportunities for elected officials and the public at-large. It is our sincere hope that through a more
educated Delaware—better policies and regulations related to planning will take shape as Delaware citizens face
community challenges in the 21st century. Are you an AICP member in need of CM credits in 2011? Learp how to
earn CM credits here,

Delaware Planning Education Program
(presented by the University of Delaware, Institute for Public Administration)

Delaware’s municipalities are increasingly being asked to focus much of their attention on the state’s expected
new growth and development. Municipalities must make difficult decisions that can have long-lasting impacts on
the community’s character, economy, and quality. The Delaware Planning Education Program is a voluntary
certificate program comprising an organized series of educational courses designed to meet the respousibilities of
municipalities as partners in planning Delaware’s future, The program is offered in partnership with the Qffice of

State Planning Coordination and the Delaware Chapler of the American Planning Association.

The program format includes regularly scheduled training with a group of core courses oftered every year and a
menu of “electives” offered periodically. Some training topics include:

s whatis a comprehensive plan and why it is important; the legal context for planning in Delaware;

u the roles and responsibilities of those involved in the process; and the components of a comprehensive plan

m the variety of tools available to local governments to deal with land use and growth issues

a understanding the community’s historic pattern of development and the importance of design in the mix of
local controls

Upon completion of a total of 15 hours of specifically directed education and training sessions in the Delaware
Planning Education Program within a two-year period, local officials will be awarded DPEP certificates. Twelve
of the required hours are from courses 101—104 {see descriptions). The additional three required hours can be
earned by taking onie 200-level elective (see descriptions). Learn more about the certificate program here.

Check ont current course topics here.

For more information, contact Doug Tuttle (302-831-0718).

http://www.delawareapa.org/ 6/20/2013
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Plamning Education

Planning Education and Education Pohcy
Education Is important for planners throughout their career. Get started with the rlght

planning school and find out about continuing education for planners.

What Is Planning?

and

Becoming a Plannor

Find out what it means to be a planner and
what it takes to be a professional planner.

Planning Schoois
Most planners attend school for a degree in
the what
schools teach plannlng, how to find lhe right
program for you, and the sc

Training for Plannars

Planners can attend a wide range of in-person
tralning opportunities, ranging from lectures to
multi-day conferences. E-Lanrning options are

atso avakable for planners without a travel budget.

Cartification and Licensing

Explore the importance of centification in the
plannlng field and how licensing differs from
certification. Find out more about Certification

to in

g prog

Lonsult the Guida to Undergraduate and
Graduata Education In Urban and Regional

i , the y ¢
d prog for AICP

Flanning from the Association of collegnate
Schools of Planning.

Scholnrships
APA maintains a list of scholarships fable to
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Plonning commissioner members are part of 3
natienal network of officials, planners, sdvncates,
and students that is working to make great
<ommunities. Toers is a nch array of services,
products, and programs for planning

ploniing students.

Youth Education

Planners play an active rofe in working 'mth
youiig people to build ther awareness and
appreciation for planning.

Citizen Education

Keen your lucal cominunity mienibers informed
and up-p-dite an the anning process with
these msources

APA's Education Committea

APA formed an Education Commme-» in 2004 Irom
repr e of the ci of C
Schools of Planning and the Planning
Accraditation Board. This committee explores
the role and content of education (or plannecs,
Severa! sunimits took plirce to discuss APA'S
education prograin.

Find out more about the education summits

http://www.planning.org/education/resources/
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National Conference
Atlanta

Submit a8 Proposal
Planning Expo

News and Media
Previous Conferences
Future Conferences

2013 Presentations

Conference Sponsors:
Atlanta is an economic powerhouse and one of the fastest-growing

regions yet filled with natural beauty. Advance your career, network,
and knowledge at the National Planning Conference, April 26-30, 2014, =" 0 /hs e

BIG IDEAS

Submit a Conference Proposal 2012413
Deadiina: August 20, 2013 Bigwdeas fora
better future
Advance in Atlanta, Help shape the 2014 National Planning
C by p a rishop, APA Learn ng
Theater demanstration, poster, ar other contribution.
My APA
Students — help shape the 2014 N Planning Ci
by a Cap or Poster p 1D or E-mait
Get tips and make a proposal
Password
All About Atlanta :
Attanta was founded in 1837 as the end of the Western & Atlantic - Remember My 1D
railroad tne. it Is the captal ¢ty if the southeast, a city of the
future with strong ties to its past. Login
Leam more
Login itelp
Create a Login 1D
IMPORTANT DATES Conference Location Customer serv.ce
Ontne registration opens December 2013 g:::g:" World Congress J0IN APA
farty-registrotion deadlne Feixuary 25, 2014 285 Andrew Young (atermational Become a member and
. NW coanect with thousands of
Student volunteer deadiine February 25, 2014 Atianta, GA 30313 peopie who share your
sdyane ranan da; M a0 dedication to bullding
Bivancerupistranar doadline March 25, 2014 BranT e e
Conference dates April 26-30, 2014
Future Conference Toin

Locations

2015 — Seattie
Learn About Past Conferences

Chicogo 2016 — Pnoenix
tos Angeles

Soston

New Orlears

HMinneapots

L.as Vegas

htto://www.planning.org/conference/ A&N0MN12
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Robin Davis

From: National Trust for Historic Preservation [conference@savingplaces.org]

Sent:  Tuesday, June 04, 2013 12:47 PM

To: rdavis@ci.milton.de.us

Subject: 2013 National Preservation Conference: REGISTER NOW and be the smartest preservationist in the room!

Having trouble reading this email? View it online.

'P‘ National Trusg o
ST Histeric Preservation

2013 NATIONAL PRESERVATION CONFERENCE  Indianapolis | Oct. 30-Nov. 2, 2013

Ay v

REGISTER FOR THE 2013 NATIONAL PRESERVATION-
CONFERENCE

"Profeésr'anal deveu‘obment?
Do f have time and money for | REGISTER ONLINE NOW!
that?" -

Yies, you de. Sign up super @any fo attend the National Presarvation Conferencs in
nidianapolis. You'll get tiree days of educational sassions, skil-building workshops
thought-pravoling sonversations, and spacial avants Jesigned to make yau the smarkest
&dvocats in e rasm-all for the discounted rate of $255 Availahle faraugh June 15 %r
Preseivation Leadership Forum memnbers anly.

Not 2 memibar? Joining is easy. Click here to leam more about Fonsm membershis and
3ign up whan you register for the confiarencs. Farum individual mambenship costs $495 3
year. Not enly will you save monay at the conference, yai will have acsess to Forum
hienefits and resourees for the next 12 months. That's right, 8n enfiig yesr s worth of
professional develepment.

See you in Indiznapolis October 23-November 2. To learn more go to
www.PreservationNation.org/conference

£
£ 2012 National Trusi for Hisloric Pressrusion, <783 Massagiusails Ava N ashingion, DC 20036
202 3A2.6050 | 800.315.6847 | 20.2.388.5085 (fa%) | PreservatianNation.or

6/20/2013
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Rec'ster Logn

WHO WE ARE MEMBERSHIPS INFO CENTER RESOURCES PRESERVATIONNATION.ORG SEARC!

Conference Housing

The National Preservation C is using a housing bureau for all reservalions and reservation changes. Holels will not take
conterence resesvatons airaclty.

£:dine hotel reservations are encournaed and can be made here: tittp h.passt b.do?
mot . o_news 1ID=10804200

To reach a housing bureau staff member the phone number is 317-262-8181.

Although the housing cul-off dales are specifiod above, early king is slrongly
avabuble i you wai lo book, even if you book right before the cut-off date.

ged. There is no gt that rooms will be

Hotels

Crawne Plaza
123 iNest Louisiuna Street
indianapolis
The Crowne Plaza® indianapolis Downtown at historic Union Staton every i and ity. The tolel, located
<= xwroan, 18 known for ils tran car hotel rooms featuring period decor. The hotel 1a listed in the Nallonal Register, and ils accommadations
promise a home away from home in 8 unique, historic seiting. The hotel features an indoor swimming paol, a fiiness center with an

flant array of sq anda and lounge. The daily (12-24 hours) sell-parking lee is $22 withoul infout privileges. The
hotal offers vale! parking for a daity overnight fee of $30 with infout privileges. Al ralus are subject (o change. Union Station is altached to
an active train sietion and the mufiled rumblings of rains regularly passing through add fo the holel’s All wik
meol at the Crowne Plazs.

O Rales are $168 singlo/double for a standard room and $189 lor iing or double train car cooms. King Club rooms are §219. Since only a

{imted number of Pullman car rooms are aavailable, you should book very early if you wish 1o oblain one. Book before Septembor 30 to
reserve o foom.

Omni Severin Holel

40 Wast Jnckson Placo

Indiznapolis

The Py d four-dl d Omn Sovann Holel's localed in the heart of the Enter {strictn d pok
Cornscted lo Croie Centre Mait we ghywalks and (ust a short viaik from many mayor a¥racions, Vxis well-npposrted tolnl s among e
city's most ient and (ort and gl The hoted anindoor hewnd poot for year round use, a

'uk serwce 24-hour filness cenler sesisurant, and iounges. The Holel is @ member of Hisloric Hole's of Amarica. Vaal parkng is 520 por
Cay and $29 overrighlwii inoist serwes Confamece guent room riles 3 4175 for s3ge O¢ doubls “0ams The hotsl, wiveh isrext door
1o ithe Crowno Piaza, wil host seme conference aciwbes. Book before October 4 to reserve n room.

The National Trust for Histori¢ Preservation, » privately
funded nonprofit organization, worits to save America's

Atietis rasevaliss 323 CoriesUs historic places.

N-c \We e Nelionzl Trcasures R385 Cenler

Ana, \We It =igiane Real E8El Panne Wih U3 1785 Massachusells Ave. NW Washington DC 20036-2117
Jonste P 202 588 6000 T 800 B44 6847 F 202.588 6038

Jecr o Merns
TERMS OF USE PRIVACY

€ 2013 Natona! Trsst for Histonc Praservation A Rights Reserved.

http://www.preservationnation.org/resources/training/npc/2013- indianapolis/conference-ho... 6/20/2013



EBEML - Un Campus Lourse List

ip to content

| Search l

Advanced Search
¢ Blog
* Photos
o Videos

 Email Updates

=R
3 -ES N
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s EMI Courses & Schedules Home

o On-Campus Courses

EMI Courses & Schedules

See also EMI for: Featured Programs

o Download Course_Catalog

o Enroliment Period
e Application Timeline
e Application Procedures and Forms

e EMI Course Cades

Courses Conducted at the Emergency Management Institute
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Click on each course title to get a detalled course description. For complete EMI course descriptions, go to Download Course Catalog page.

New - WiFi Services Arrive on the NETC Campus in Emmitsburg

Integrated Emergency Management

e E900 IEMC: All Hazards Preparation and Response

o E901 IEMC: All Hazards Recovery and Mitigation

e E905 IEMC: Hurricane Preparedness and Response
e E910Q IEMC: Earthguake Preparedness and Response

http://training.fema.gov/emicourses/EMICourse.asp

6/22/2013
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e E915 IEMC: Homeland Security Preparedness and Response

e FE920 IEMC: Hazardous Materials Preparedness and Response

e E930 JEMC: Community-Specific

e E945 State National Response Framework (NRF) IEMC

e E947 JEMC: Emergency Operations Center-Incident Management Team Interface

Master Exercise Practitioner Program (MEPP)

e E132 Discussion-based Exercise Design and Evaluation
e E133 Operations-based Exercise Design and Evaluation
e E136 Operations-based Exercise Development

Professional Development
e (388 Advanced Public Information Officer
Master Trainer Program

e E601 Management and Supervision of Training
o E602 Performance & Needs Assessment

e E603 Instructional Design
e E604 Course Development

o E605 Instructional Delivery

e E607 Master Traiper Practicum

e E609 Master Trainer Practicum Workshop
e E612 Managing Courses and Classrooms
e K606 Evaluation of Training

Mitigation Branch

o E155 Building Design for Homeland Security

e E170 HAZUS Multi-Hazards for Hurricanes
e E172 HAZUS Multi-Hazards for Flood

e E174 HAZUS-Multi-Hazard for Earthquake

e E179 Application of HAZUS-MH for Disaster Operations
e E190 Intro to ArcGIS for Emergency Managers

e E194 Advanced Floodplain Management Concepts
e E273 Managing Floodplain Development through the National Flood Insyrance Program

e E276 Benefit-Cost Analysis: Entry-Level Training

e E278 National Flood Insurance Plan/Community Rating System
e E279 Retrofitting Flood-Prone Residential Buildings

o E282 Advanced Floodplain Management Concepts 11

o E284 Advanced Floodplaln Management Concepts 111

o E296 HAZUS Multi-Hazard/DMA 2000 Risk Assessment
e E313 Basic HAZUS Multi-Hazards

e E317 Comprehensive Data Management for HAZUS Multi-Hazards
s E344 Mitigation Planning for Tribal Officials

e E361 Multi-Hazard Emergency Planning for Schools (formerly E362 Multi-Hazard Emergency Planning for Schools Train-the-
Trainer)

s E386 Residential Coastal Construction
e E436 Earthquakes: A Teacher’s Package for K-6
e E439 Seismic Sleuths; A Teacher's Package on Earthquakes for Grades 7-12

http://training.fema.gov/emicourses/EMICourse.asp 6/22/2013
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Readiness

g ¢ E340 Radioloaical Emergency Preparedness Planning Course
6 e E407 Homeland Security Planning for Local Governments (TTT)
P e E449 Incident Command System Curricula TTT
* E580 Emergency Management Framework for Tribal Governments

e E581 Emergency Management Operations for Tribal Governments
Disaster Operations and Recovery

e E202 Debris Management

e E208 State Coordinating Officer

e E210 Recovery from Disaster: The Local Government Role
s E430 EMAC TTT

Last Updated: February 20, 2013

* The social media links provided are for reference only. FEMA does not endorse any non-government Web sites,
companies or applications.

¥ FEMA

ﬁ\ Emergency Management Institute

' 16825 S. Seton Ave., Emmitsburg, MD 21727
Switchboard: (301) 447-1000
Admissions Fax: (301) 447-1658

FEMA Independent Study Program
Office: (301)447-1200 Fax: (301)447-1201

DisasterAssistance ¢gov

ACCESS TO GISASTEN RELP AND RESOURCTS
(800) 621-FEMA / TTY (800) 462-7585
3 Step Guide for Assistance

http://training.fema.eov/emicourses/EMICourse.asp 6/22/2013



APPENDIX

BUSINESS START-UP

PROCESS IMPROVEMENT






