Town of Milton

115 Federal Street, Milton, Delaware 19968
www.milton.delaware.gov
Phone: 302-684-4110 Fax: 302-684-8999

September 12, 2022

To: Mayor and Town Council
From: Kristy Rogers, Town Manager
Re: FY2023 Budget, Fee Schedule, and Pay Scale

Dear Mayor and Town Council:

Attached hereto are the revised FY2023 Budget, Fee Schedule, and Pay Scale, including
supporting documents from the Finance Committee and Personnel Committee. I've also
provided a copy of the Home Sprinkier Agenda Item Report dated August 15, 2022, as the fee
has not yet been discussed as proposed by Mr. Wingo.

FY2023 budget revisions are as follows: pay scale (8.6% reduced to 5.6%), ORPT grant match
(Resolution 2022 -016, funded through prior year surplus), general liability insurance renewal
(10% reduced to 8%), and funds to convert paper permit processes to web application. The
aforementioned revisions reduce the original tax increase proposal of 19% to 17% (.295 per
$100 of assessed value). The revised documents do not include a residential sprinkler fee or an
extra increase to the water usage rate as recommended by the Finance Committee.

Pleasg+4et meknow of any questions.

Respegtfully submitted,
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TOWN OF MILTON FEE SCHEDULE - FISCAL YEAR 2023

Proposed ver 9/12/2022
Announcement Sign Fee $ 150.00
Application for Appeal to the Board of Appeals, $  400.00 [Plusinitial Escrow of $1,000.00, see policy

or Board of Adjustment

Application for Appeal to Town Council, or $ 400.00 [*Plus initial Escrow of $1,000.00, see policy
Planning and Zoning Commission
Application for Historic Preservation $ 50.00
Application for Subdivision** ($25.00 per lot and application) $ 100.00|*Plus initial Escrow of $2,500.00, see policy
Application for Conditional Use $ 400.00}*Plus initial Escrow of $1,000.00, see policy
Application for Site Plan Review/Special Permitted Use 3 100.00(*Plus initial Escrow of $1,000.00, see policy
Application for Variance $ 400.00[*Plus initial Escrow of $1,000.00, see policy
Application for Zoning Change $ 400.00|*Plus initial Escrow of $3,000.00, see policy
Application for Annexation/Withdrawal $  3,900.00|*Plus initial Escrow of $5,000.00, see policy
Boat Dock Rental (per month - minimum) Per Month $ 120.00]April toSeptember
Per Month $ 80.00 |October toMarch

Paid inadvance Full Year $ 960.00|January to December
Building Permit - based on cost of job $0 - $300 $ 0.00 [If applicable, Inspection fees will be added to cost of permit
Building Permit - based on cost of job at fair Value in excess | $ 45,00 |If applicable, plan review and routine inspection fees will be
market value of $300 to $5,000

I:dded to costof permit. Extra inspections, as required, will be billed
eparately.

Building Permit — based on cost of job at fair

Value in excess

1.25% of CV

If applicable, plan review and routine inspection fees will be

market value of $5,000 added to cost of permit. Extra inspections, as required, will be billed
rseparately.

Building Permit — New Construction Construction 2.25% of CV [Permit fee includes plan review and routine building inspection
Value (CV) fees. Extra inspections, as required, will be billed separately.

Building Permit - Temporary Structures Value of Structure $45.00 [Per Town Code 220-60

Code - Non-Cancellation Fee $ 100.00|PER OCCURRENCE

Emergency Services Fund Construction 1/4 of 1% of  |Fund to assist with Emergency Services such as Police, Fire/EMS,
Value (CV) Ccv and Public Works.

Community Enhancement Fund Construction 3/4 of 1% of  |Fund to assist with Community Enhancements such as Parks,
Value (CV) cv Streets/Sidewalks, Storm water, Vehicles/Equipment, and

Municipal Facilities.

Demolition Permit $ 50.00

Engineering, Legal, Consulting Services Administrative Fee Actual cost plus 10% Administrative Fee
Faxes perpage I $ 1.00

Freedom of Information Request- Standard copy fees apply- also refer to Town of Milton FOIA

Removal/Abatement of Unregulated Growth/Nuisance $ 200.00|PERHOUR

Inspection Fee -Water & Code $ 50.00|PER INSPECTION
installation of Meter/Connection Fee $ 50.00 [IPERMETER, PER INSPECTION
Lien Certificate $ 45.00

Lien Certificate (add'l charge for expedited) $ 50.00

Mercantile License (Restricted to Municipal Parking Lot) $ 50.00

NSF Check - 1st time returned $ 35.00

NSF Check - 2nd time returned $ 45.00

Park Security Deposit - Group of 100 or more attendees $ 150.00

Park Security Deposit - Group of 50 to 99 | $ 100.00

Park Security Deposit - Group of less than 50 attendees $ 50.00

Park Usage Fee - Group of 100 or more $ 150.00

Park Usage Fee - Group of 50 to 99 attendees $ 100.00

Park Usage Fee - Group of less than 50 $ 50.00

Park Usage Fee - Residents of the Town of Milton and IRS 501(c) non-profit $ -

Photocopies per page $ 0.50 [For the first 20 pages




$ 0.35| each page after the first 20 pages
Police Staff Fee, per hour $ 50.00
Police Report 3 35.00
Street Excavation/Replacement Actual Cost to Repair plus 10% Administrative Fee
Street Permit $  200.00]
Structural Engineer Report Cost of Report plus 10% Administrative Fee
Sewer Permit and Inspection Fee $ 650.00
Water Impact Fee $ 2,000.00
Water Meter and/or Water Pit, Lid, and Frame Actual cost plus 10% Administrative Fee
Water Discrepancy Request $ 35.00 Per occurrence
WaterDisconnect $ 50.00|Per occurrence
Water Reconnect $ 50.00|Per occurrence
Water Tapping Labor Fee $500.00 or Actual cost plus 10% Administrative Fee
Licenses below are required annually, Issued January 1st - December 31, Fees are not pro-rated
Business and Rental Licenses | I I See Separate Fee Schedule
Quarterly Utility Billing
Utility Rates: $45.00 |Availability Fee $3.95 {per 1,000gals
Trash| $63.50
Debt Service Fee $8.50 2018 — Water System Referendum
Out of Town Water| $90.00 |Availability Fee $3.95 |per 1,000gals

Annual Property Taxes

Rate: $.295 per $100.00 of assessed fair market value (2009). Taxes are billed in January and due March 31st.

Application fees are not refundable.

*=Except as waived or relieved pursuant to Town Code, escrow funds are required by the applicant to cover Professional Fees, including
but not limited to Engineering and Legal. Escrow funds shall be placed in an escrow account. A monthly statement will be given to the
applicant detailing how the funds have been charged. The applicant will have 30 days to dispute any charges. At the completion of the
said project/application process, any remaining balance will be refunded to the applicant. Except with respect to appeals under Chapter
220: 1) the Town Manager may increase the initial required escrow funds upon review of the application and determining that the
particular application is likely to substantially exceed the standard initial escrow amount; and 2) if the escrow funds are depleted below
$250.00 and the project is ongoing, the Town shall require, in writing, additional escrow funds of an amount reasonably calculated as
needed to complete the application's process, and the applicant shall remit the required escrow funds within 15 days of receipt of the
Town's writing. If the required funds are not remitted within said time, any further review, work, meetings, or approvals will be delayed until
the Town has received the funds requested in accordance with the Town’s Clean Hands Policy codified as Town Code Chapter 95.

**= jncludes minor and major subdivisions, partitions, and lot line adjustments. Any application for a revision or amendment of an
approved application shall bear the same fees as an original application of that type.




Milton Finance Committee Minutes Addendum, August 3, 2022

Milton Finance Committee
Recommendations to Milton Town Council
FY23 Proposed Town Budget

1. Consider increasing the water usage rate from $3.95/1000 to $4.00/1000 and using the
additional $0.05 for creating a water reserve fund for emergency repairs.

2. Endorse the purchase of a Dump Truck and Water Vac vehicle as included in the FY23 budget.

3. Endorse the inclusion of the $25,000 budget line item for Economic Development.

4. Consider the addition of an 11™ police officer at the 6-month budget review for FY23. Also
recommend that the personnel committee review staffing levels of all town departments.

5. Milton Finance Committee to review investments and investment management of Town Funds
in order to make recommendations for improvement.

6. Accept FY23 Town of Milton Budget as presented with no other issues.



Town of Milton

115 Federal Street, Milton, Delaware 19968
www.milton.delaware.gov
Phone: 302-684-4110 Fax: 302-684-8999

Personnel Committee
August 2, 2022
Meeting Minutes
The meeting was called to order by Mayor Collier at 3:30pm in the Milton Library.
Roll call: Vice Mayor Meredith, Councilwoman Revis-Plank, Councilman Baty, and Mayor Collier.
Seth Thompson and Kristy Rogers were also in attendance, as non-voting members.

No additions or corrections to the agenda.

Motion was made by Councilwoman Revis-Plank to approve the agenda, second by Vice Mayor
Meredith. All in favor. No opposed. Motion carried unanimously.

Councilwoman Revis-Plank accepted the appointment of Committee Secretary.

Motion was made by Vice Mayor Meredith to enter into Executive Session, second by
Councilwoman Revis-Plank. All in favor. No opposed. Motion carried unanimously.

Motion was made by Councilwoman Revis-Plank to come out of Executive Session, second by
Councilman Baty. All in favor. No opposed. Motion carried unanimously.

Motion was made by Vice Mayor Meredith to recommend the pay scale as discussed, second by
Councilwoman Revis-Plank. All in favor. No opposed. Motion carried unanimously.

Motion to adjourn by Vice Mayor Meredith, second by Councilman Baty. All in favor. No
opposed. Motion carried unanimously.



AGENDA ITEM REPORT

‘-, Meeting: Milton Town Council - Aug 15 2022
74l staff Contact: Greg Wingo, Public Works Supervisor

;;f’a Department: Public Works

Subject: Home Sprinkler Guide Lines

Project Updates:

To: Mayor and Council
From: Greg Wingo

Public Works Supervisor
Date: August 5, 2022

Re: Home Sprinkler Supply

Mayor and Council,

Recently, the Council has adopted the installation of fire sprinkler's to be installed
in Home’s. |, along with Mr. Quass and Mr. Wilson have discussed a plan moving
forward for providing the adequate water demand to serve the sprinkler system.
We have discussed with Mrs. Rogers and she has requested this get on an
agenda as soon as possible. We've reviewed the procedures that the City of
Lewes has established, held discussions with the Fire Marshall Representatives
and have reviewed material from the International Building Codes and from
American Water Works Association. | have attached a diagram that shows the
layout for the installation of the water service line that would feed the sprinkler
system. This will be a separate 2” tap off the water main, foliowed by a curb
valve, curb valve box and a 2” water meter and water meter pit. The cost of this
would be entirely consumed by the property owner during the building permit
phase. | would recommend a small increase on the impact charge be added to
the existing impact charge as | feel providing another water main tap to the water
main is another impact to the water main and current water system.

Attachments:
Sprinkler System to Main Connection




